


 
 

Invitation for Tender - Occpational Therapy Service 2024-26 

St. Joseph’s Anglo-Chinese School     聖若瑟英文中學 
Address: 46 New Clear Water Bay Road, Kowloon, Hong Kong 地址: 九龍 新清水灣道 46號 

Website: www.sjacs.edu.hk : 3752-4500 Fax: 2325-2358 

  

 

 

 

  

Form B (Part I & Part II) 
 

Written Quotation/Tender Form for the Services 

Written quotation/Tender Form for the Service of    

 (Specify the category of services)  

Name of School: St. Joseph's Anglo-Chinese School 

Address of School: 46 New Clear Water Bay Road, Kowloon 

School Ref. No.: T19-2023  

Written Quotation/Tender Closing Date and Time:  13/09/2024  13:00  

 

PART I 

The undersigned hereby offers to undertake the service as described in the written quotation/tender schedule within the period of 

time as specified therein from the date of a firm order placed by the school at the price or prices quoted in the written 

quotation/tender schedule including labour, materials, all other charges and in accordance with the details provided by the school.  

In so doing, the undersigned acknowledges that all items not otherwise specified shall be provided in accordance with such details; 

written quotations/tenders shall REMAIN OPEN FOR 90 DAYS after the Closing Date; and the school is not bound to accept the 

lowest or any written quotation/tender and reserves the right to accept all or any part of any written quotation/tender within the 

period during which the written quotation/tender remains open.  The undersigned also warrants that his Company’s Business 

Registration and Employees’ Compensation Insurance Policy are currently in force and that the service which his Company offers 

to undertake will not cause any damage to the school’s premises. 

  

 

PART II 

Reconfirmation of Written Quotation/Tender Validity 

With reference to Part I of this written quotation/tender form, it is reconfirmed that the validity of written quotation/tender 

offered by this company remains open for 90 days from 13/09/2024                                  .  

 

The undersigned also agrees to accept the fact that once the validity of written quotation/tender is reconfirmed, the pre-printed 

clause specified in the Company’s written quotation/tender forms in regard to this nature shall NOT apply. 
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School Ref. No.: T19-2023  

Written Quotation/Tender Schedule (To be completed in DUPLICATE) 

(Columns 4, 5 & 6 to be completed by Supplier) 

(1) 

Item No. 

(2) 

Description / Specification 

(3) 

Quantity 

Required 

(4) 

Unit Price 

($) 

(5) 

Total Amount 

($) 

(6) 

Delivery  

Offered 

1. 

Dedicate ONE Occupational Therapist to 
offer service 

⚫ Responsible for Form 1-6 school referred 

SEN students’ cases. 

⚫ Prepare necessary documents to 

professionals and authorities for referred 

SEN students. 

⚫ To ensure stability and continuity, the 

occupational therapist should be the same 

person throughout the contract period. 

⚫ Station at school for 3 hours, once per week. 

1 person 

  

 

2. 

Abide with the School Policies 

⚫ Cater for the learning diversity of SEN 

students.  

⚫ Cultivate an inclusive school culture. 

⚫ Offer professional advice in dealing with 

SEN students’ cases. 

3. 

Case Handling 

⚫ Prepare documents and conduct necessary 

assessments for the SEN cases. 

⚫ Prepare necessary documents to EDB and 

HKEAA for SEN students. 

⚫ Design and implement necessary training 

sessions for SEN students. 

4. 

Support for teachers 

⚫ Offer advice to teachers if necessary 

⚫ Provide professional advice to teachers on 

teaching SEN students, general counseling 

skill and identification of students with 

special needs. 

5. 

Service hours offer to school 

⚫ Service hours may be adjusted by the 

School based on actual needs 

6. 

Qualification of the appointed Occupational 

Therapist 

⚫ Registered occupational therapist with 

relevant qualifications. 

⚫ Undergo Sexual Conviction Record Check 

and provide the checking code to the 

School. 

⚫ A curriculum vitae should be provided with 

experience in handling therapy cases of 

SEN students preferred. 

7. 

Contract Effective Date 

30th September, 2024 to 31st Aug, 2026 

 

 
 






